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Faculty Development in Accredited CME
This worksheet should be completed by faculty who would like to claim AMA PRA Category 1 Credits™ for the development of an accredited CME presentation for a live activity (virtual or in-person) approved by the Hanley Center for Health Leadership and Education.  Physicians may only claim Faculty Development Credit once per presentation.
Please reference the Hanley Center Guide to Faculty Development Credit for more information on the regulations regarding claiming and awarding credit for the development of an original presentation.
Upon completion, submit this form and additional requested materials to Elizabeth Ciccarelli, Director of Continuing Medical Education for the Hanley Center for Health Leadership and Education at eciccarelli@mainephysicians.org. Please note that successful completion of this form and the awarding of faculty credits requires a reflection component.  Therefore, forms received prior to the activity taking place will not be accepted.
	Name and Credentials:
	


Email:
	


Title of Live Activity:
	


Date(s) of Live Activity:
	


Location of Live Activity (City, Zip Code) if In-Person:
	




	Activity Type:
Mark all that apply.
Note: A regularly scheduled series is planned with multiple on-going sessions (e.g., offered weekly, monthly, quarterly) and generally targets the same audience over the whole series.
	☐ Live In-Person Activity
☐ Live Internet Activity
☐ Offered multiple times with the same content
☐ Regularly Scheduled Series


	# of AMA PRA Category 1 Credit(s)™ Designated for Applying Faculty’s Portion of Live Activity:
Example: If an activity is approved for 5 AMA PRA Category 1 Credits™ but your presentation is 1 hour of the presentation time, you would enter 1 AMA PRA Category 1 Credits™.
	


Faculty Development Credit is awarded on a 4:1 ratio.  Up to 4 hours of Development Credit may be claimed for each hour of presentation time for the research and learning that goes into the preparation of the presentation.
# of AMA PRA Category 1 Credit(s)™ you would like to claim for this Faculty Development Activity:
	





The Hanley Center for Health Leadership and Education is accredited by the Maine Medical Association’s Committee on Continuing Medical Education to provide continuing medical education for physicians.
The Hanley Center for Health Leadership and Education designates this learning from teaching activity for a maximum of 4 AMA PRA Category 1 Credit(s)™ per one hour of an original presentation.  Physicians should only claim credit commensurate with the extent of their participation in the activity.
	Planning
Complete this section prior to engaging in learning for the preparation of the presentation.  Consider what it is that you need to learn to successfully teach this content.

	
	Knowledge Learned from Teaching
	Skills Developed Through Teaching

	Needs or Gaps
	What do you hope to learn by preparing for and teaching this activity (pertaining to teaching or clinical knowledge)?
	What skills do you plan to develop during this teaching activity (pertaining to teaching, clinical, or research practices)?

	
	
	

	Strategy
	How will you learn this material?
	How will you build and practice those skills?

	
	
	

	Reflecting
Complete this section after the presentation to reflect on your learning and changes you will make.

	
	Knowledge Learned from Teaching
	Skills Developed Through Teaching

	Outcome
	What did you learn from teaching in this program?
	How did your teaching, clinical, or research skills change as a result of teaching in this program?

	
	
	

	Impact
	How will you change your clinical practice based on what you learned?
	What changes do you plan to make to your teaching approach in the future?

	
	
	



	The Hanley Center is able to report CME credit on your behalf to all state medical and osteopathic licensing boards.  Do you consent to have the Hanley Center report this data?

	☐ Yes
☐ No
☐ This does not apply to me, I am not an MD or DO

	If you answered yes to the question above, please provide the following information for reporting purposes:

	Date of Birth (MM/DD):
		




	State of Licensure:
		




	License ID:
		






	Faculty Development Credit Approval Materials
Along with this application, please submit the following:
1. Fee made payable to Hanley Center for Health Leadership and Education.  If a check is not included, an invoice will be sent to the primary contact and the fee may be paid by credit card.
a. $30 for Maine Medical Association Members 
b. $60 for Non-MMA Members
2. Brochure/Announcement/Agenda for the activity that includes:
· The name of the speaker, Accredited CME Provider, AMA Credit Designation Statement, Date, and Location of the activity.
This application will not be considered complete and cannot be approved until all of the above materials are received.
Additional materials and documents can be found on the MMA website at https://www.hanleyleadership.org/clinicaleducation/cme-activity-approval-program/. 

Upon review of materials, you will either receive a CME Certificate, a notification that additional materials are required, or a Letter of Notification that the credits requested can not be approved for CME.

	Materials should be sent to:


	Mail:
Elizabeth Ciccarelli
Director of Continuing Medical Education
Hanley Center for Health Leadership and Education
PO Box 190
Manchester, ME 04351
	Fax:
207-622-3332
Attention: Elizabeth Ciccarelli
	Email:
eciccarelli@mainephysicians.org
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